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Michigan Department of Environmental Quality – Water Resources Division 

STORM WATER DISCHARGE PERMIT APPLICATION 
 

Table 2:  Public Education Program Best Management Practices (BMPs) 

 

PEP 
Topic 

BMP 
Identifier 

BMP 
Descriptor 

Partner 
Collaboration 

Target 
Audience 

Key Messages Delivery 
Mechanism 

Year Frequency Responsible 
Party 

Measurable Goal 

A 
B 
C 
D 
E 
F 
G 
H 
I 

1 Distribute 
pollution 
prevention 
literature on 
various topics 
through 
brochures, 
educational 
materials and 
other media 

ARC member 
communities, 
counties and 
cooperative 
partners 

General public Educating on public 
connection of MS4 to area 
waterbodies, public reporting 
illicit discharge, septic system 
care and failure, proper 
disposal of pesticides, 
herbicides and fertilizers, 
public responsibility and 
stewardship in the Rouge 
River watershed, proper 
disposal of grass, leaf and 
animal wastes, promote 
HHHW including trailer, motor 
vehicle and chemical waste, 
GI and LID, cleaning 
materials and proper car, 
pavement and power 
washing. 

Brochures, 
educational 
materials and 
electronic 
media 

Ongoing Current and 
new items 
annually 

ARC member 
communities 
listed in 
Appendix D, 
Attachment A 

Amount of materials 
distributed, number of 
views through electronic 
media 
 

A 
B 
C 
D 
E 
F 
G 
H 
I 
J 

2 Coordinate 
existing and 
create new 
community 
articles and 
ad graphics 
on pollution 
prevention 
and 
watershed 
restoration 
and 
stewardship 

ARC member 
communities, 
counties and 
cooperative 
partners 

General 
public, 
businesses 

Educating on connection of 
MS4 to area waterbodies, 
public reporting illicit 
discharge, septic system care 
and failure, proper disposal of 
pesticides, herbicides and 
fertilizers, public responsibility 
and stewardship in the Rouge 
River watershed, proper 
disposal of grass, leaf and 
animal wastes, promote 
HHHW including trailer, motor 
vehicle and chemical waste, 
GI and LID, cleaning 
materials and proper car, 
pavement and power 
washing and educate 
commercial, industrial  and 
educational institutional 
entities about pollution 
prevention. 

Articles and 
ad graphics 

Ongoing Current 
items 
annually; 
five new 
articles 
and/or ad 
graphics 
during the 
permit cycle 

ARC member 
communities 
listed in 
Appendix D, 
Attachment A 

List of articles/ad 
graphics distributed, 
number of views on 
websites/social media 

A 
B 
C 
D 

3 Provide static 
displays and 
posters on 
pollution 

ARC member 
communities, 
counties and 

General public Educating on connection of 
MS4 to area waterbodies, 
public reporting illicit 
discharge, septic system care 

Static displays 
and posters 

Current 
displays – 
ongoing; 
new 

Current  
displays 
annually; up 
to 4 new 

ARC member 
communities 
listed in 

Date and title of events 
static displays used at, 
number of posters 
distributed annually and 
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PEP 
Topic 

BMP 
Identifier 

BMP 
Descriptor 

Partner 
Collaboration 

Target 
Audience 

Key Messages Delivery 
Mechanism 

Year Frequency Responsible 
Party 

Measurable Goal 

E 
F 
G 
H 
I 

prevention 
and 
watershed 
restoration 
and 
stewardship 

cooperative 
partners 

and failure, proper disposal of 
pesticides, herbicides and 
fertilizers, public responsibility 
and stewardship in the Rouge 
River watershed, proper 
disposal of grass, leaf and 
animal wastes, promote 
HHHW including trailer, motor 
vehicle and chemical waste, 
GI and LID, cleaning 
materials and proper car, 
pavement and power 
washing. 

posters in 
2016 and 
new 
displays 
during the 
permit 
cycle 

posters in 
2016 and 
then 
annually; 
new static 
displays 
annually 
upon 
completion 

Appendix D, 
Attachment A 

where posters were 
displayed 

A 
B 
C 
E 
G 
J 

4 Promote 
environmental 
hotlines to 
educate the 
public on illicit 
discharges 
and promote 
public 
reporting of 
illicit 
discharges 
and improper 
disposal of 
materials into 
the MS4 

ARC member 
communities, 
Wayne 
County, 
Oakland 
County, 
Washtenaw 
County, State 
of Michigan  

General 
public, 
municipal 
employees 
and 
businesses 

Educating on connection of 
MS4 to area waterbodies, 
public reporting illicit 
discharge, public 
responsibility and 
stewardship in the Rouge 
River watershed, proper 
disposal of pesticides, 
herbicides and fertilizers, 
promote HHHW including 
trailer, motor vehicle and 
chemical waste, educate 
commercial, industrial and 
educational institutional 
entities about pollution 
prevention. 

Websites, 
social media, 
brochures, 
electronic 
media, at 
events and 
trainings 

Ongoing Annually ARC member 
communities 
listed in 
Appendix D, 
Attachment A 

Number of materials 
distributed and number 
of views on 
website/social media  

A 
B 
C 
D 
E 
F 
G 
H 
I 

5 Development 
of 
“homeowners” 
materials to 
promote the 
importance of 
pollution 
prevention 
and 
watershed 
restoration 
and 
stewardship 

ARC member 
communities, 
counties and 
cooperative 
partners 

General public Educating on connection of 
MS4 to area waterbodies, 
public reporting illicit 
discharge, septic system care 
and failure, proper disposal of 
pesticides, herbicides and 
fertilizers, public responsibility 
and stewardship in the Rouge 
River watershed, proper 
disposal of grass, leaf and 
animal wastes, promote 
HHHW including trailer, motor 
vehicle and chemical waste, 
GI and LID, and cleaning 
materials and proper car, 
pavement and power 
washing  

Brochure During the 
permit 
cycle  

Annually ARC member 
communities 
listed in 
Appendix D, 
Attachment A 

Number of materials 
distributed 

A 
B 
C 
D 
E 
F 
G 
H 
I 

6 Develop and 
promote 
educational 
workshops 
and 
presentations 

ARC member 
communities, 
Friends of the 
Rouge and 
counties and 
cooperative 
partners 

General 
public, 
businesses 

Educating on connection of 
MS4 to area waterbodies, 
public reporting illicit 
discharge, septic system care 
and failure, proper disposal of 
pesticides, herbicides and 
fertilizers, public responsibility 
and stewardship in the Rouge 
River watershed, proper 

Workshops 
and 
presentations 

Ongoing 6 during the 
permit cycle 

ARC member 
communities 
listed in 
Appendix D, 
Attachment A 

Sign-in sheets and 
topics from 
workshops/presentations 
and number of materials 
distributed  
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PEP 
Topic 

BMP 
Identifier 

BMP 
Descriptor 

Partner 
Collaboration 

Target 
Audience 

Key Messages Delivery 
Mechanism 

Year Frequency Responsible 
Party 

Measurable Goal 

J disposal of grass, leaf and 
animal wastes, promote 
HHHW including trailer, motor 
vehicle and chemical waste, 
GI and LID, cleaning 
materials and proper car, 
pavement and power 
washing and educate 
commercial, industrial  and 
educational institutional 
entities about pollution 
prevention. 

A 
B 
C 
D 
E 
F 
G 
H 
I 
J 

7 Promote and 
support 
volunteer 
activities 

ARC member 
communities, 
Wayne 
County, 
Oakland 
County, 
Washtenaw 
County, 
Friends of the 
Rouge, 
Cranbrook 
Institute of 
Science, 
University of 
Michigan - 
Dearborn 

General 
public, 
businesses 
and schools 

Promoting the importance of 
volunteer activities in the 
Rouge River Watershed such 
as River Day, Rouge Rescue, 
workdays, water festivals and 
green schools programs will 
encourage public 
responsibility and 
stewardship in the Rouge 
River. 

Website/social 
media, 
materials 
distributed 
and 
presentations 
and workdays 

Ongoing Promotion 
of activities 
will be 
annually 
and up to 4 
workdays 
may be 
hosted 
during the 
permit cycle 

ARC 
members 
listed in 
Appendix D, 
Attachment A 

Number of views on 
website/social media, 
number of volunteers 
attending various events 
and survey results from 
various events 

A 
B 
C 
I 
J 

8 Promotion 
and support 
volunteer 
monitoring 
activities 
within the 
Rouge River 
Watershed 

ARC member 
communities, 
Wayne 
County, 
Oakland 
County, 
Washtenaw 
County, 
Friends of the 
Rouge 

General public 
and 
businesses 

Promote the importance of 
pollution prevention and 
watershed restoration and 
stewardship through 
volunteer monitoring. This 
monitoring may include 
general macroinvertebrates, 
stoneflies, and frogs and 
toads and/or fish. Volunteer 
monitoring will provide 
education, build stewardship 
and provided valuable data 
for the protection and 
restoration of the Rouge 
River. 

Website/social 
media, 
materials 
distributed 
and 
presentations 

Ongoing Minimum of 
once during 
the  permit 
cycle with 1 
Winter 
Stonefly 
Search and 
1 Spring 
Bug Hunt or 
other like 
programs, 1 
Fall Bug 
Hunt  and 2 
other 
volunteer 
monitoring 
training 
exercises 
and/or 
workshops 

ARC 
members 
listed in 
Appendix D, 
Attachment A 

Number of public and 
businesses attending 
monitoring events and 
survey results from 
various events  
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PEP 
Topic 

BMP 
Identifier 

BMP 
Descriptor 

Partner 
Collaboration 

Target 
Audience 

Key Messages Delivery 
Mechanism 

Year Frequency Responsible 
Party 

Measurable Goal 

A 
B 
F 
I 

9 Rouge River 
Watershed 
signage 

ARC member 
communities, 
Wayne 
County, 
Oakland 
County, and 
Washtenaw 
County 

General public River/Road Crossing signs, 
Don’t Feed the 
Geese/Waterfowl signs, and 
Grow Zone signs and 
disposal practices of animal 
waste or other pollution 
prevention topic. This activity 
helps to educate and 
increase public awareness 
about the interconnectedness 
of the watershed and the 
storm sewer system. 

Signs and  
sticker 

Ongoing 
and one 
new sign 
and/or 
bumper 
sticker 
during the 
permit 
cycle 

Annually ARC 
members 
listed in 
Appendix D, 
Attachment A 

Documentation of 
current signage, 
maintenance required, 
and future signage 
placement and the 
number of new 
signs/stickers distributed 

A 
B 
C 
D 
E 
F 
G 
H 
I 
J 

10 Continued 
participation 
in regional 
partnership 
activities 

ARC member 
communities, 
Wayne 
County, 
Oakland 
County, 
Washtenaw 
County, 
SEMCOG, 
and various 
other 
organizations 
as 
opportunities 
arise 

Organizations, 
businesses 
and 
governmental 
agencies 

To build partnerships with 
organizations like the Alliance 
of Downriver Watersheds, 
SEMCOG, Great Lakes 
Commission and other 
regional partners to 
coordinate storm water permit 
related public education and 
other storm water related 
initiatives. 

Participate 
and 
collaborate 
with regional 
partners 

Ongoing Annually ARC 
members 
listed in 
Appendix D, 
Attachment A 

Meeting dates, 
summaries of activities 
and partner annual 
reports 

 



APPENDIX A 
Outfall and Point of Discharge Information 



Source: Esri, DigitalGlobe, GeoEye, Earthstar Geographics, CNES/Airbus DS,
USDA, USGS, AEX, Getmapping, Aerogrid, IGN, IGP, swisstopo, and the GIS
User Community
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APPENDIX B 
Enforcement Response Procedure
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ENFORCEMENT RESPONSE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
PREPARED FOR: 
 
THE CITY OF WALLED LAKE 
1499 E WEST MAPLE ROAD, WALLED LAKE, MICHIGAN 48390 
 

 
 
APRIL 2016 



 

Page 1 of 2 

SECTION A – PURPOSE 
The  Michigan  Department  of  Environmental  Quality  (MDEQ)  National  Pollutant  Discharge 
Elimination System (NPDES) Municipal Separate Storm Sewer System (MS4) Phase II Stormwater 
Discharge  Permit  Application  requires  a  procedure  for  Enforcement  Response  to  address 
violations of the ordinances or regulatory mechanism identified in the Stormwater Management 
Plan. 
 

SECTION B – GENERAL PENALTY 
Section 1.15 of Chapter 1 General Provisions of  the City of Walled  Lake Code of Ordinances 
defines the penalties levied by the City for ordinance violations. The section specifically defines 
penalties for misdemeanors or civil infractions and continuing violations. 

 
B.1  Section 1.15a – General penalty 
(a) “Every person convicted of a violation of any provision of this Code which is 
designated in the text of this Code to be a misdemeanor, or any rule, regulation, or 
order adopted or issued in pursuance to misdemeanor provisions shall be punished by 
a fine of not more than $500.00 and costs of prosecution or by imprisonment for not 
more than 90 days, or by both such fine and imprisonment in the discretion of the 
court. Each act of violation and every day upon which any such violation shall continue 
shall constitute a separate offense.” 

 

SECTION C – PART 91 MUNICIPAL ENFORMENT AGENCY 
The  City  is  an  approved Municipal  Enforcement  Agency  under  the  Part  91  of  the  Natural 
Resources and Environmental Protection Act (NREPA), 1994 PA 451, as Amended. As an enforcing 
agency, the City is responsible for implementing and enforcing their Erosion and Sedimentation 
Control Ordinance. 

 
C.1  Section 34.100 – Local enforcing agency 
“The building and code enforcement department is hereby designated as the municipal 
enforcing agency responsible for the administration and enforcement of part 91, the 
rules, and this article within the city.” 
 
C.2  Section 34.105 – Inspections 

a. “The  building  and  code  enforcement  department  (or  a  person  trained  and 
experienced  in soil erosion and sedimentation control techniques, as designated 
by the building and code enforcement department) shall inspect all work covered 
by an earth change permit issued pursuant to this article and is hereby authorized 
to enter property in the city covered by a permit for the purpose of performing any 
duties under this article. Inspection fees shall be paid as provided according to the 
fee schedule adopted by resolution of the city council.” 
 

b. “The building and code enforcement department, or any person designated by the 
building and code enforcement department, may enter at all reasonable times in 
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or  upon  any  private  or  public  property  for  the  purpose  of  inspection  and 
investigating conditions or practices that may be a violation of part 91, the rules, 
or this article.” 

 
C.3  Section 34.110 – Enforcement authority 
“Upon a finding that there has been a violation of any provision, requirement or condition 
of this article (or of any soil erosion and sedimentation control permit or soil erosion and 
sedimentation control plan issued or approved under this article), the building and code 
enforcement department may  take any enforcement action authorized by part 91,  the 
rules, this article, or by other applicable laws, regulations and ordinances. In addition to 
other remedies provided in this article, the building and code enforcement department's 
enforcement authority  includes, without  limitation, the ability to  issue cease and desist 
orders and to revoke earth change permits. Failure to comply with a cease and desist order 
or revocation of an earth change permit shall constitute a violation of this article.” 

 
SECTION D – ENFORCEMENT TRACKING 
The City will track all violations and issued permits. The following information will be collected 
and used for tracking records for each violation that is imposed by the City. 
 

1. Name 
2. Date 
3. Location of the Violation (address, cross streets, etc.) 
4. Business, Agency, Organization as applicable 
5. Description of the Violation 
6. Applicable Correspondence 
7. Follow‐up Actions 
8. Key Dates 
9. Descriptions of the City’s Enforcement Response 
10. Schedules for Achieving Compliance 
11. Date the Violation was Resolved 

 

SECTION E – PROCESS FOR REVISION 
Any questions on this policy and procedure should be directed to the Stormwater Manager or 
the City Manager. This procedure shall be reviewed once per permit cycle by the Stormwater 
Manager for any updates to streamline the requirements. 
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SECTION A – PURPOSE 
The  Michigan  Department  of  Environmental  Quality  (MDEQ)  National  Pollutant  Discharge 
Elimination System (NPDES) Municipal Separate Storm Sewer System (MS4) Phase II Stormwater 
Discharge Permit Application requires a description of current and proposed BMPs to meet the 
minimum control measure requirements for the construction stormwater runoff control program 
to the maximum extent practicable. The City of Walled Lake does administer a Part 91 program 
and is a designated municipal enforcement agency. The following standard operating procedure 
provides a description of the procedures the City employs for construction site runoff control 
that  includes  notification  procedures  and  ensuring  proper  permits  are  obtained  by  those 
disturbing greater than one acre of soil. 

 
SECTION B – APPLICATION PROCEDURE 
Prior to any earth disturbance, the City will ensures that construction activity one acre or greater 
in total earth disturbance with the potential to discharge to the MS4 does obtain a Part 91 Permit 
and/or a  State of Michigan Permit by Rule or  is  reviewed by an approved Authorized Public 
Agency through the site plan review process. These requirements are documented in the City’s 
Erosion and Sedimentation Control Ordinance. 

 

B.1  Section 34.100 – Local enforcing agency 
“The building and code enforcement department is hereby designated as the municipal 
enforcing agency responsible for the administration and enforcement of part 91, the 
rules, and this article within the city.” 

 
B.2  Section 34.101 – Scope 
“Except as expressly exempted by part 91 or the rules, this article applies to any earth 
change within the city which: 
 

(1) Disturbs one or more acres of land; or 
 
(2)  Is within 500 feet of the water's edge of a lake or stream, regardless of the 

amount of land disturbed. 
 

As used in all subsequent sections of this article, the term ‘earth change’ is limited in 
meaning to an earth change which meets the criteria of this section.” 

 

B.3  Section 34.102 – Permit and approved plan required 
“After the effective date of this article, no person shall maintain or undertake an earth 
change on any land within the city except in accordance with an earth change permit 
and approved soil erosion and sedimentation control plan as provided by part 91, the 
rules, and this article.” 
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B.4  Section 34.108 – Reduction of soil erosion or sedimentation by owner 

(a)  “A person who owns land on which an earth change has been made that 
may result in or contribute to soil erosion or sedimentation of the waters of the 
state shall implement and maintain soil erosion and sedimentation control 
measures that will effectively reduce soil erosion and sedimentation from the 
land on which the earth change has been made.” 
 
(b)  “This section is effective whether or not an earth change permit is required 
by this article.” 

 
SECTION C – INSPECTIONS/COMPLAINTS 
As  the  Part  91  regulating  authority,  the  City will  inspect  active  construction  sites  that  have 
obtained a Soil Erosion and Sedimentation Control Permit from the City. 

 
C.2  Section 34.105 – Inspections 

a. “The  building  and  code  enforcement  department  (or  a  person  trained  and 
experienced  in soil erosion and sedimentation control techniques, as designated 
by the building and code enforcement department) shall inspect all work covered 
by an earth change permit issued pursuant to this article and is hereby authorized 
to enter property in the city covered by a permit for the purpose of performing any 
duties under this article. Inspection fees shall be paid as provided according to the 
fee schedule adopted by resolution of the city council.” 
 

b. “The building and code enforcement department, or any person designated by the 
building and code enforcement department, may enter at all reasonable times in 
or  upon  any  private  or  public  property  for  the  purpose  of  inspection  and 
investigating conditions or practices that may be a violation of part 91, the rules, 
or this article.” 

 
Complaints regarding soil erosion and sedimentation issues made by the public will be forward 
to the City’s DPW office. At that time, the DPW director will direct a site inspection to document 
any violations of the soil erosion and sedimentation/grading permit within 24 to 48 hours and 
pursue  enforcement  actions  as  appropriate.  See  the  Enforcement Response Procedure  for  a 
summary of the enforcement protocols to ensure compliance with the City’s Part 91 program. 

 
SECTION D – MEASUREABLE GOALS 
To demonstrate  the effectiveness of  the City’s Part 91 program,  the  following metrics will be 
tracked for reporting purposes: 
 

 Number of Part 91 related complaints received by the City building inspector. 

 Number of Part 91 permits issued by the City. 
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These metrics will be tracked over the reporting cycle that is specified in the City’s Certificate of 
Coverage. 

 
SECTION E – REPORTABLE DISCHARGES 
The City will not report instances of de minimis soil discharges to MDEQ. For instances where the 
discharge of sediment cannot be immediately contained on site, or if there are other pollutants 
that  include  pesticides,  petroleum  derivatives,  construction  chemicals,  and  solid  waste 
associated with the discharge  in quantities that are consistent with the spill response plan as 
defined  in Appendix H of  the Stormwater Management Plan  (SWMP),  the City will notify  the 
MDEQ through the Pollution Emergency Alert System (PEAS) at 1‐800‐292‐4706. 

 
SECTION F – STATE OF MICHIGAN PERMIT BY RULE 
The City shall advise the landowner or recorded easement holder of the State of Michigan Permit 
by Rule (Rule 323.2190) for storm water discharge from construction activity if the area of the 
disturbance is greater than 5 acres. These criteria will be identified during the site plan review 
process and will be included in correspondence with the landowner as appropriate. 

 
SECTION G – PROCESS FOR REVISION 
Any questions on this policy and procedure should be directed to the Stormwater Manager or 
the City Manager. This procedure shall be reviewed once per permit cycle by the Stormwater 
Manager for any updates to streamline the requirements. 











APPENDIX G
Post-Construction Stormwater Runoff Program 



 

 
STANDARD OPERATING PROCEDURE 
POST CONSTRUCTION STORMWATER RUNOFF CONTROL 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
PREPARED FOR: 
 
THE CITY OF WALLED LAKE 
1499 E WEST MAPLE ROAD, WALLED LAKE, MICHIGAN 48390 
 

 
 
APRIL 2016
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SECTION A – PURPOSE 
The  Michigan  Department  of  Environmental  Quality  (MDEQ)  National  Pollutant  Discharge 
Elimination System (NPDES) Municipal Separate Storm Sewer System (MS4) Phase II Stormwater 
Discharge Permit Application requires a description of current and proposed BMPs to meet the 
minimum control measure  requirements  for  the post‐construction  stormwater  runoff control 
program to the maximum extent practicable. Post‐construction stormwater runoff controls are 
necessary to maintain or restore stable hydrology in receiving waters by limiting surface runoff 
rates  and  volumes  and  reducing  pollutant  loadings  from  sites  that  undergo  development  or 
significant redevelopment. 
 

SECTION B – ADOPTION OF COUNTY STANDARDS 
The  City  of  Walled  Lake  intends  to  adopt  the  Oakland  County  Stormwater  Management 
Standards. Should any revisions to these standards be implemented by the County, the City will 
subsequently review and implement the revised standards as appropriate. 
 

SECTION C – MEASURABLE GOALS 
To demonstrate the effectiveness of the post construction stormwater runoff control program, 
the following metrics will be tracked for reporting purposes: 
 

 Number of stormwater site plan reviews requested and completed 

 Number of maintenance violations of constructed BMPs 

 Number of instances where the City had to undertake corrective measures 
 
These metrics will be tracked over the reporting cycle that is specified in the City’s Certificate of 
Coverage. 
 

SECTION D – PROCESS FOR REVISION 
This procedure shall be reviewed every two years by the Stormwater Manager for any updates 
to streamline the requirements. 
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CITY OF WALLED LAKE

Site Plan Review Application



Case No.                        
 

Date Submitted                        
 

CITY OF WALLED LAKE 
APPLICATION FOR SITE PLAN REVIEW 

 
 
 
NOTICE TO APPLICANT:  Applications for Site Plan Review must be submitted to the City in 
substantially complete form.  The application must be accompanied by the data specified in the Zoning 
Ordinance and Site Plan Review Checklist (attached), plus the required review fees.  Regular meetings of the 
Planning Commission are held on the second Tuesday of each month at 7:30 p.m.  All meetings are held at the 
Walled Lake City Hall, 1499 E. West Maple Road, Walled Lake, Michigan 48390.  Phone number (248) 624-
4847. 
  
 
TO BE COMPLETED BY APPLICANT: 
 
I (we) the undersigned, do hereby respectfully request Site Plan Review and provide the following 
information to assist in the review: 
 
Applicant:                           
 
Mailing Address:                           
 
                           
 
Telephone:                                                                     Fax:                             
 
Property Owner(s) (if different from Applicant):                           
 
Mailing Address:                            
 
                           
 
Telephone:                                                                      Fax:                             
 
Applicant=s Legal Interest in Property:                           
  
 
 
Location of Property: Street Address:                           
 
Nearest Cross Streets:                           
 
Sidwell Number:                           
 
Property Description: 
 
If part of a recorded plat, provide lot numbers and subdivision name.  If not part of a recorded plat (i.e., 
Aacreage parcel@), provide metes and bounds description.  Attach separate sheets if necessary. 
 
                           
 
                           
 
                           
 
 
Property Size: (Square Feet):                                     (Acres)                                                                          .     
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Existing Zoning (please check): 
 
G R-1A Single Family Residential District  G C-2 General Commercial District 
G R-1B Single Family Residential District  G C-3 Central Business District 
G RD Two Family Residential District  G O-1 Office District 
G  RM-1 Multiple Family Residential District  G CS Community Service District 
G RM-2 Multiple Family Residential District  G I-1 Limited Industrial District 
G MH Mobile Home District   G P-1 Vehicular Parking District 
G C-1 Neighborhood Commercial District   
 
Present Use of Property:                            
 
                           
 
Proposed Use of Property:                           
 
                           
 
Please Complete the Following Chart: 
 

 
Type of Development 

 
Number of Units 

 
Gross Floor Area 

 
Number of Employees 

on Largest Shift 
 
Detached Single Family 

 
 

 
 

 
N/A 

 
Attached Residential 

 
 

 
 

 
N/A 

 
Office 

 
 

 
 

 
 

 
Commercial 

 
 

 
 

 
 

 
Industrial 

 
 

 
 

 
 

 
Other 

 
 

 
 

 
 

 
 
Professionals Who Prepared Plans: 
 
A. Name:                           
 

Mailing Address:                           
 

                            
 

Telephone:                               Fax:                              
                      
 
Primary Design Responsibility:                
                                                     

              
 
 
B. Name:                           
 

Mailing Address:                           
 

                           
 

Telephone:                                 Fax:                   
               
Primary Design Responsibility:                     
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C. Name:                           
 

Mailing Address:                           
 

                           
 

Telephone:                                Fax:               
                   
Primary Design Responsibility:                
                          
             

  
 
ATTACH THE FOLLOWING: 
 

1. The required number of folded copies of the site plan, sealed by a registered architect, engineer, 
landscape architect or community planner.   

 
2. A brief written description of the existing and proposed uses, including but not limited to: hours 

of operation, number of employees on largest shift, number of company vehicles, etc. 
 

3. Proof of property ownership. 
 

4. Review comments or approval received from county, state, or federal agencies that have 
jurisdiction over the project, including but not limited to:  

 
G Road Commission for Oakland County G  Michigan Department of Environmental Quality 
G Oakland County Health Division  G Michigan Department of Natural Resources 

 
PLEASE NOTE: The applicant or a designated representative MUST BE PRESENT at all scheduled review 
meetings or the site plan may be tabled due to lack of representation. 
 
Failure to provide true and accurate information on this application shall provide sufficient grounds to deny 
approval of a site plan application or to revoke any permits granted subsequent to site plan approval. 
 
  
 
APPLICANT’S ENDORSEMENT: 
 
All information contained herein is true and accurate to the best of my knowledge.  I acknowledge that the 
Planning Commission will not review my application unless all information required in this application and 
the Zoning Ordinance have been submitted.  I further acknowledge that the City and its employees shall not 
be held liable for any claims that may arise as a result of acceptance, processing, or approval of this site plan 
application. 
 
                                                                                                                                      
                                              
Signature of Applicant       Date 
 
                                                                                                          
                                              
Signature of Applicant       Date 
 
                                                                                                          
                                                 
Signature of Property Owner Authorizing this Application  Date 
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TO BE COMPLETED BY THE CITY Case No. 
 
Date Submitted:                                             Fee Paid:  
 
Received By:                                                 Date of Public Hearing:  
 
CITY ACTION 
 
Approved:                                   Denied:                                     Date of Action:  
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 



 

CITY OF WALLED LAKE 
SITE PLAN REVIEW CHECKLIST 

 
Each applicant is required to submit certain materials to the City.  This checklist is provided as a benefit to the applicant, 
who must also review the Zoning Ordinance for applicable standards and regulations.  Using this checklist will help the 
applicant in submitting a complete site plan review application.  Failure to submit a complete application can result in 
delay or denial of the site plan. 
 
The site plan shall consist of an overall plan for the entire development, drawn to a scale of not less than 1" = 30' if the 
site is less than five acres, and 1" = 50' if the site is more than five acres. To assist in the processing of applications, 
please check each applicable item provided in your submission.  Please submit a brief written description of the existing 
and proposed uses of the site including but not limited to gross floor area; hours of operation; number of units; number of 
employees on largest shift; number of company vehicles; etc.  Mark each of the boxes with one of the following:  P - 
Provided, NP - Not Provided, NA - Not Applicable. 
  
 

 
Applicant 

 
Staff 

 
Planning 
Commission 

 
A. Application Form 

The application form shall contain the following information: 

 
 

 
 

 
 

 
1. Applicant’s name and address. 

 
G 

 
G 

 
G 

 
2. Name and address of property owner, if different from 

applicant. 
 
G 

 
G 

 
G 

 
3. Common description of property and complete legal 

description. 
 
G 

 
G 

 
G 

 
4. Dimensions of land and total acreage. 

 
G 

 
G 

 
G 

 
5. Existing zoning and zoning of all adjacent properties. 

 
G 

 
G 

 
G 

 
6. Proposed use of land and name of proposed development, if 

applicable. 
 
G 

 
G 

 
G 

 
7. Proposed buildings to be constructed. 

 
G 

 
G 

 
G 

 
8. Name and address of firm or individual who prepared site 

plan. 
 
G 

 
G 

 
G 

 
9. Proof of property ownership. 

 
G 

 
G 

 
G 

 
B. Site Plan Descriptive and Identification Data 

Site plans shall consist of an overall plan for the entire 
development, drawn to a scale of not less than 1 inch=30 feet for 
property less than 5 acres, or 1 inch=50 feet for property 5 acres 
or more in size. Sheet size shall be at lease 24 inches by 36 
inches.  The following descriptive and identification information 
shall be included on all site plans: 
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Staff 

 
Planning 
Commission 

1. Applicant’s name, address, telephone number. G G G 
 

2. Title block. 
 
G 

 
G 

 
G 

 
3. Scale. 

 
G 

 
G 

 
G 

 
4. Northpoint. 

 
G 

 
G 

 
G 

 
5. Dates of submission and revisions (month, day, year). 

 
G 

 
G 

 
G 

 
6. Location map drawn to a scale with northpoint. 

 
G 

 
G 

 
G 

 
7. Legal and common description of property. 

 
G 

 
G 

 
G 

 
8. Written description of proposed land use. 

 
G 

 
G 

 
G 

 
9. Zoning classification of petitioner’s parcel and all abutting 

parcels. 
 
G 

 
G 

 
G 

 
10. Proximity to section corner and major thoroughfares. 

 
G 

 
G 

 
G 

 
11. The seal of one of the following professionals registered in the 

State of Michigan:  Registered Architect, Registered Civil 
Engineer, Registered Landscape Architect, or Registered 
Professional Community Planner.  The Architectural plan of 
the buildings shall be prepared by and bear the seal of a 
Registered Architect. 

 
G 

 
G 

 
G 

 
12. Boundary dimensions of the property.  The boundaries of the 

site shall be clearly differentiated from other contiguous 
property. 

 
G 

 
G 

 
G 

 
13. Notation of any variances which have been or must be 

secured. 
 
G 

 
G 

 
G 

 
14. The performance guarantees to be provided including the 

amounts, types, and terms. 
 
G 

 
G 

 
G 

 
15. The area of the site in square feet and acres excluding all 

existing and proposed public right-of-way; and the total area 
of all building, pavement and other impervious surface. 

 
G 

 
G 

 
G 

 
16. The dimensions of all lots and property lines, showing the 

relationship of the subject property to abutting properties and 
all required minimum setbacks from the existing or proposed 
right-of-way and from adjacent properties. 

 
G 

 
G 

 
G 

 
 

   



 

 
 

 
Applicant 

 
Staff 

 
Planning 
Commission 

17. Information and statement of how applicant proposes to 
comply with State, Local and Federal laws, as applicable to 
site or use. 

 
G 

 
G 

 
G 

 
18. Information and special data which may be critical to the 

adequate review of the proposed use and its impacts on the 
site or City.  Such data requirements may include traffic 
studies, market analysis, environmental assessments 
(including inventory and impact data on flora, fauna, natural 
resources, hazardous materials, erosion control and pollution), 
demands on public facilities and services and estimates of 
potential costs to the City due to failures (as a basis for 
performance guarantees). 

 
G 

 
G 

 
G 

 
C. Site Data 

 
 

 
 

 
 

 
1. Existing lot lines, building lines, structures, parking areas and 

other improvements on the site and within 100 feet of the site. 
 
G 

 
G 

 
G 

 
2. On parcels of more than one (1) acre, topography on the site 

and within 100 feet of the site at two-foot contour intervals, 
referenced to a U.S.G.S. benchmark. 

 
G 

 
G 

 
G 

 
3. Proposed lot lines, lot dimensions, property lines, structures, 

parking areas, and other improvements on the site and within 
100 feet of the site. 

 
G 

 
G 

 
G 

 
4. Dimensions and centerlines of existing and proposed roads 

and road rights-of-way. 
 
G 

 
G 

 
G 

 
5. Acceleration, deceleration, and passing lanes, where required. 

 
G 

 
G 

 
G 

 
6. Proposed location of access drives and on-site driveways. 

 
G 

 
G 

 
G 

 
7. Location of existing drainage courses, flood plains, lakes and 

streams, with elevations. 
 
G 

 
G 

 
G 

 
8. Location and dimensions of existing and proposed interior 

sidewalks and sidewalks in the right-of-way, in accordance 
with Section 21.36. 

 
G 

 
G 

 
G 

 
9. Exterior lighting locations and method of shielding lights from 

shining off the site. 
 
G 

 
G 

 
G 

 
10. Trash receptacle location(s) and method of screening in 

accordance with Section 21.39. 
 
G 

 
G 

 
G 

 
11. Transformer pad location and method of screening, if 

applicable. 
 
G 

 
G 

 
G 

 
12. Front, side, and rear yard dimensions. 

 
G 

 
G 

 
G 
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Staff 

 
Planning 
Commission 

 
13. Parking spaces, typical dimensions of spaces, indication of 

total number of spaces, drives, and method of surfacing. 

 
G 

 
G 

 
G 

 
14. Information needed to calculate required parking in 

accordance with zoning ordinance standards. 

 
G 

 
G 

 
G 

 
15. The location of lawns and landscaped areas. 

 
G 

 
G 

 
G 

  
16. Detailed landscape plan in accordance with the requirements 

of Section 21.35 indicating location, types and sizes of 
materials.  A landscaping and property maintenance plan and 
schedule for pruning, mowing, watering, fertilizing, and 
replacement of dead and diseased materials.  Cross section of 
any berms shall be provided. 

 
G 

 
G 

 
G 

 
18. All existing and proposed easements. 

 
G 

 
G 

 
G 

 
19. Designation of fire lanes. 

 
G 

 
G 

 
G 

 
20. Loading/unloading area. 

 
G 

 
G 

 
G 

 
21. All proposed screen and free standing architectural walls, 

including typical cross-section and the height above ground on 
both sides. 

 
G 

 
G 

 
G 

 
22. The location of any outdoor storage of material(s) and the 

manner in which it shall be screened or covered. 

 
G 

 
G 

 
G 

 
23. Location and description of all easements for public right-of-

way, utilities, access, shared access, and drainage. 

 
G 

 
G 

 
G 

 
24. A three (3) foot wide hard surfaced splash area shall be 

installed in the road right-of-way along the curb edge, plus 
along both sides of any driveway approach, pursuant to the 
design and installation standards maintained by the City and 
in accordance with Section 21.35(d). 

 
G 

 
G 

 
G 

 
D. Building and Structure Details 

 
 

 
 

 
 

 
1. Location, height, and outside dimensions of all proposed 

buildings or structures. 

 
G 

 
G 

 
G 

 
2. Indication of number of stories and number of commercial or 

office units contained therein. 

 
G 

 
G 

 
G 

 
3. Typical building floor plans. 

 
G 

 
G 

 
G 

 
4. Total floor area 

 
G 

 
G 

 
G 
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Planning 
Commission 

5. Location, size, height, and lighting of all proposed signs.. G G G 
 

6. Obscuring walls or berm locations with cross-sections where 
required. 

 
G 

 
G 

 
G 

 
7. Building façade elevations drawn to a scale of one (1) inch 

equals four (4) feet, or to another scale approved by the 
Inspector and adequate to determine compliance with the 
requirements of the Ordinance.  Elevations of proposed 
buildings shall indicate type of building materials, roof design, 
projections, canopies, awnings and overhangs, screen walls 
and accessory buildings, and any other outdoor or roof-located 
mechanical equipment, such as air conditioning, heating units 
and transformers that will be visible from the exterior. 

 
G 

 
G 

 
G 

 
E. Information Concerning Utilities, Drainage, and Related 

Issues. 
 

 
 

 
 

 
 

1. Location of sanitary sewers and septic systems, existing and 
proposed. 

 
G 

 
G 

 
G 

 
2. Location and size of water mains, well sites, and water service 

leads, existing and proposed. 

 
G 

 
G 

 
G 

 
3. Location of hydrants, existing and proposed, with reasonable 

access thereto for use by public safety and fire fighting 
personnel. 

 
G 

 
G 

 
G 

 
4. Location of storm sewers and storm sewer facilities existing 

and proposed, including storm water retention/detention 
facilities. 

 
G 

 
G 

 
G 

 
5. Indication of site grading, drainage patterns, and other storm 

water control measures. 

 
G 

 
G 

 
G 

 
6. Storm water drainage and retention calculations. 

 
G 

 
G 

 
G 

 
7. Location of gas, electric, and telephone lines, above and 

below ground. 

 
G 

 
G 

 
G 

 
8. Types of soils and location of flood plains and wetland, if 

applicable. 

 
G 

 
G 

 
G 

 
9. Assessment of potential impacts from the use, processing, or 

movement hazardous materials or chemicals, if applicable. 

 
G 

 
G 

 
G 

 
10. Soil erosion and sedimentation control measures. 

 
G 

 
G 

 
G 
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Planning 
Commission 

11. Existing ground elevations on the site of appropriate intervals 
to show drainage patterns, including existing ground 
elevations of adjacent land within 100 feet of the subject 
property and existing building, drive and/or parking lot 
elevations or any adjacent unusual surface conditions. 

G G G 

 
12. Proposed finish grades on the site, including the finish grades 

of all buildings, driveways, walkways, and parking lots. 

 
G 

 
G 

 
G 

 
13. Curbs and gutters, in accordance with Section 21.44. 

 
G 

 
G 

 
G 

 
E. Information Applicable to Multiple-Family Residential 

Development. 
 

 
 

 
 

 
 

1. The number and location of each type of residential unit (one 
bedroom units, two bedroom units, etc.). 

 
G 

 
G 

 
G 

 
2. Density calculations by type of residential unit (dwelling units 

per acre). 

 
G 

 
G 

 
G 

 
3. Floor plans of typical buildings with square feet of floor area. 

 
G 

 
G 

 
G 

 
4. Building elevations of typical buildings. 

 
G 

 
G 

 
G 

 
5. Garage and/or carport locations and details, if proposed. 

 
G 

 
G 

 
G 

 
6. Dedicated road or service drive locations. 

 
G 

 
G 

 
G 

 
7. Community building location, dimensions, floor plans, and 

elevations, if applicable. 

 
G 

 
G 

 
G 

 
8. Swimming pool fencing detail, including height and type of 

fence, if applicable. 

 
G 

 
G 

 
G 

 
9. Location and size of recreation and open space areas. 

 
G 

 
G 

 
G 

 
10. Indication of type of recreation facilities proposed for 

recreation area. 

 
G 

 
G 

 
G 

 
F. General Notes. 

 
 

 
 

 
 

 
1. If any of the items listed above are not applicable, the 

following information should be provided on the site plan: 
a. A list of each item considered not applicable. 
b. The reason(s) why each listed item is not considered 

applicable. 

 
G 

 
G 

 
G 

2. Other data may be required if deemed necessary by the City or 
Planning Commission to determine compliance with the 
provisions of this Ordinance. 

 
G 

 
G 

 
G 



1. APPLICANT (Please check if applicant is the landowner or designated agent)Permit Number:

State

2. LOCATION
Section Town Range

Subdivision Lot No.

Project Type:  Residential     Multi-family     Commercial     Industrial     Land Balancing

Date Project to be Completed

4.  SOIL EROSION AND SEDIMENTATION CONTROL PLAN (Refer to Rule 323.1703)

5. PARTIES RESPONSIBLE FOR EARTH CHANGE

State

State Zip Code

6. PERFORMANCE DEPOSIT (If required by the permitting agency)

State Zip Code

**Designated agent must have a written statement from landowner authorizing him/her to secure a permit in the landowner's name.

Soil Erosion and Sedimentation Control Permit Fees

Single Family Residential_____   $120.00 acre (Min 1 acre)

Commercial & Industrial _____   $120.00 acre (Min 1 acre)

Telephone (248)  624-4847   Fax (248) 624-1616

City

Street AddressTax I.D. Number

Address City Area Code/Telephone Number

Note: ______ complete sets of plans 
must be attached.

Name of Landowner (if not provided in Box No. 1 above) Address

Landowner's Signature Print Name Date

Designated Agent's Signature Print Name Date

Amount Required $___________________            Cash            Certified Check            Irrevocable Letter of Credit            Surety Bond

Name of Surety Company

Address City Area Code/Telephone Number

City Zip Area Code/Telephone Number

Name of Individual "On Site" Responsible for Earth Change Company Name

Plan Preparer's Name and Telephone including Area Code

Street Address 

Area Code/Telephone NumberZip Code

Township City/Village County

Name of AND Distance to Nearest Lake, Stream, or Drain Date Project to Start

City of Walled Lake
                           SOIL EROSION and SEDIMENTATION CONTROL APPLICATION 

For  Part 91
1499 E. West Maple Road

Estimated Cost of Erosion and Sedimentation Control

3. PROPOSED EARTH CHANGE
Describe Project Size of Earth Change   (acres or square feet)

Walled Lake, Michigan 48390

Name               Landowner               Designated Agent

I (we) affirm that the above information is accurate and that I (we) will conduct the above described earth change in accordance with Part 
91, Soil Erosion and Sedimentation Control, of the Natural Resources and Environmental Protection Act, 1994 PA 451, as amended, 
applicable local ordinances, and the documents accompanying this application. 

WLB -2015 



SEE BACK PAGE 

Building Department     
1499 E West Maple, Walled Lake, MI 48390  
248-624-4847  Fax 248-624-1616      
  

ZONING PERMIT APPLICATION 
 

  �í�X�����K�Á�v���Œ�[�•���/�v�(�}�Œ�u���š�]�}�v 
 
 
 
 

2. ���}�v�š�Œ�����š�}�Œ�[�•���/�v�(�}�Œ�u���š�]�}�v 
 
 
 
 

 
 
3. Type of Work/Fee Schedule  

4. Plan Review Required 
 
 
Section 23a of the State construction code act, P.A. 230 of 1972, as amended, MCL 125.1523A, prohibits a person from conspiring to 
circumvent the licensing requirement of this State relating in persons who are to perform work on a residential building or a residential 
structure.  Violators of Section 23a are subject to civil fines. 
I hereby certify that the proposed work is authorized by the owner of record and that I have been authorized by the owner to make 
this application as his/her authorized agent, and we agree to conform to all applicable laws of the City of Walled Lake and the State 
of Michigan.  All information submitted on this application is accurate to the best of my knowledge. 
PERMIT IS VALID FOR 6 MONTHS.  24 hour notice required to schedule inspections  

 

���‰�‰�o�]�����v�š�[�•���^�]�P�v���š�µ�Œ��         Date 
 

TYPE OF WORK   
 

 FEE FOR EACH   TOTAL  
Plan Examination Fee (non-refundable) 

 
 $                  35.00   $                    35.00  

Temporary Sign / Change of face sign   $                  60.00   
Fences  $                120.00  

 Asphalt/Concrete and culvert work in the right of way  $                  60.00  
Work not involving Sq Ft Computation  $                  60.00  

 Soil Erosion                                                              [minimum one (1) acre]  $        120.00 acre  
Grading: Res/Com  $ 60.00 / $120.00  
Parking Lots (existing) $                  120.00  
Detached Accessory Structures* 

 
 

Decks/Porch �t Less than 200 SQ FT 
 

 $                 120.00  
 

 
*Any structure over 200 SQ FT requires a Building Permit 

INSPECTION/REGISTRATION FEES       

 
Re-inspection   

 
 $                 50.00  

 
 

License registration fee 
 

 $                 25.00  
       TOTAL COST =   

*Note: All refunds subject to 25% service fee 
** Plan review fee ($35.00) due at time of submission. Permit fee(s) may be paid once plans are approved. 

DATE______________________ JOB ADDRESS_________________________________________________________ 
 
 

See BACK PAGE for the submission requirement for each scope of work.  Please note, no applications will be accepted without 
ALL the required materials. 
 

For Department Use Only   Permit #___________    
Permit Fee ________ Plan Review ___________  
ICC Review ________ Bond_________________ 

Name _________________________________Address ______________________________________________________ 

City___________________________________ State_______ Zip Code ______________ Phone _____________________ 

Email Address________________________________________________________________________________________
  
 

 

 

 

 

 

 

_ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Name ________________________________ Address _______________________________________________________ 

City__________________________________ State______ Zip Code______________ Phone ________________________ 

Email Address _______________________________________________________________________________________ 

State/Local License Number_________________________ Federal Employer ID/Exemption_________________________ 

�t�}�Œ�l���Œ�[�•�����}�u�‰���v�•���š�]�}�v���/�v�•�µ�Œ���v�����������Œ�Œ�]���Œ���}�Œ���Œ�����•�}�v���(�}�Œ�����Æ���u�‰�š�]�}�v���z�z�z�z�z_______________________________________ 

MESC Employer Number or reason for exemptions__________________________________________________________
               
               
          
 

  

 

 

 

 

 

 

 

_ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Contractor 
24 hour 
notice 
required to 
schedule 

Property  Owner 



City of Walled Lake, Building Department    Page 2 of 2 
Zoning Permit and Worksheet 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fence/ Submissions 
*Please note that all submissions shall require (3) site drawings including the following information: 

�ƒ Property lines 
�ƒ All buildings on site 
�ƒ Type, height, and material of proposed fence 
�ƒ Location, dimensions, and distance from property lines of each of the following 

�ƒ Proposed and any existing  fencing (clearly distinguishable)  
�ƒ Driveways/sidewalks on parcel and neighboring parcel 
�ƒ Post holes (include depth) 
�ƒ A post hole inspection is required prior to final inspection 

 

Detached Accessory Structures 
*Please note that all submissions shall require (3) drawings including the following information: 

�ƒ Property lines 
�ƒ Location, dimensions, and distance from property lines of each the following. 

�ƒ All existing buildings 
�ƒ The proposed structure 
�ƒ All driveways/sidewalks on parcel and neighboring parcel 

�ƒ For Decks Only 
o Location and depth of post holes need to be shown on plans 
o A Post hole inspection is required prior to final inspection  

 

 

For Department Use:   Per all City Codes and Ordinances; the adopted Michigan Residential Code, and the adopted Michigan Building 
Code. 
Approved by ______________________________________  Date______________________________ 
  Zoning 
 
Approved by ______________________________________  Date______________________________ 
  Public Services Water Division 
  Gate Valve Clearance 
 
Approved by______________________________________  Date______________________________ 
  Public Services Road Division 
  Storm Drainage 
 





APPENDIX H 
Pollution Prevention and Good Housekeeping 



Click here for link to Collaborative TMDL 
Total Maximum Daily Loads (TMDL)

APPENDIX I

http://www.allianceofrougecommunities.com/PDFs/SWMP/Collaborative%20TMDL%20011420.pdf
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